FREE!  Families Forward “JOB LAUNCH” Workshops 
March, 2012

SIGN UP REQUIRED! SPACE LIMITED!  CALL NOW:  949-552-2727
Families Forward: 9221 Irvine Blvd, Irvine, CA  92618 
	RESUMES — PART 1
“PUT YOUR WORK INTO WORDS”
___ Tuesday, March 6: 10 AM – 11:30 AM
	Well written resumes get second glances!
· Learn to build a powerful resume one step at a time.  
· Write accomplishments that show your value.   
· Summarize your work to be relevant and to the point. 

· Take home helpful handouts and resume worksheet. 

	RESUMES — PART 2
“SHARPEN YOUR RESUME FOR THE HIT”
___ Tuesday, March 13: 10 AM – 11:30 AM 

Note: Though Part 1 is not required in order to take this workshop, it is strongly recommended! 
	Powerful resumes get interviews!
· Learn to organize your resume to feature your strengths and minimize your weak points. 

· Find out how to put your resume on top of the competition and onto the employer’s call list. 
· Discover strategies that keep you in the game.

· Take home helpful resume samples.   


	INTERVIEW POWER-UP
___ Tuesday, March 20: 10 AM – 12 Noon
	Commanding interviews set you apart!
· Develop a powerful response to that dangerous 
     “Tell me about yourself.”
· Discover key tips for the entire interview process. 
· Learn how to ask where you stand as a candidate.  
  

	TACKLING TOUGH QUESTIONS

___ Tuesday, March 27: 10 AM – 12 Noon 

	Tough questions take preparation!

· Learn to answer: “What salary are you looking for?”
· Tackle “illegal” questions regarding age and children. 
· Find answers to your tough questions!



Complete BOTH top AND bottom slip and 1) return bottom slip to Families Forward or 2) call 949-552-2727 to sign up.
· Top portion to Client as a reminder!
        Bottom portion to Families Forward
PLEASE PRINT CLEARLY!

Name ____________________________________________     Best Phone_________________________________

Email (PRINT CLEARLY!) __________________________________________________________________

___  I NEED INFORMATION!    Please email me a workshop schedule. 

___  I will be attending: 
	___ RESUMES: PART 1

      “Put Your Work in Words”
	Tuesday, March 6: 10 AM – 11:30 AM

	___ RESUMES: PART 2

       “Sharpen Your Resume…”
	Tuesday, March 13: 10 AM – 11:30 AM

	___ Interview Power-Up
	Tuesday, March 20: 10 AM – 12 Noon

	___ Tackling Tough Questions
	Tuesday, March 27: 10 AM – 12 Noon


